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Oversea-Chinese Banking Corporation Limited
65 Chulia Street # [      ]
OCBC Centre
Singapore 049615

Dear Sirs

Stop Payment Request And Indemnity In Respect of  -

OCBC Bank Draft/ Cashier’s Order/Demand Draft no. :
Amount:
Payee:
Dated:

I/We (and where applicable for my heirs, executors or administrators) believe that the above 
described Bank Draft/ Cashier’s Order/ Demand Draft (“Instrument”) has been lost, stolen or 
destroyed under the following circumstances:

I/We represent and warrant to you that the above information is correct and that the said 
payee has not endorsed, negotiated or transferred the Instrument.  If the Instrument has not 
been paid, I/we hereby request you to place a “stop payment” against it and do one of the 
following as indicated below:

□ issue and deliver to (name/NRIC) ___________________________________________, in 
lieu thereof, an Instrument for like amount payable to the order of the same payee.

□  refund to me/us the face amount of the Instrument.

□ refund to me/us the equivalent in Singapore Dollars at the rate of exchange prevailing in  
Singapore on (date dd/mm/yyyy) ____________________.
                                  
I/We understand and agree that if the Instrument is presented for payment by the payee (or 
purportedly by the payee) or if the Instrument purports to bear the payee’s endorsement, you 
may be compelled to pay, in which event I/we agree to reimburse you for the amount of the 
Instrument.  

In consideration of you acting in accordance with the terms of this instruction, I/we agree to 
indemnify you and keep you indemnified against all demands, actions, proceedings (whether 
groundless or not), liabilities, claims, damages, losses, costs and expenses (including without 
limitation legal fees on an indemnity basis) of whatever nature and howsoever arising that you 
may incur or sustain by reason thereof now or at any future time. 

Further, I/we agree that you will not be liable if the Instrument is paid by mistake or as a result 
of incorrect information given to you. Should the Instrument be found, I/we will promptly 
deliver the same to you for cancellation. 

The termination of the terms of this letter shall not release me/us from any liability in respect 
of any request made to stop payment prior to the time of such termination.    

This letter shall be governed by and construed in all respects in accordance with the laws of 
the Republic of Singapore and I/we hereby agree to submit to the non-exclusive jurisdiction of 
the Courts of Singapore.  A person who is not a party to this letter has no rights under the 
Contracts (Rights of Third Parties) Act (Cap. 53B) to enforce any term of this letter.
  
This letter is executed by me/us as a deed on the date written below. 
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EXECUTED as a DEED and delivered on this ……  day of …………………. 2004. 

The Common Seal of )
________________________________________________ )
was hereunto affixed (pursuant to a resolution of directors )
passed on the ____________________________________) )
in the presence of:- )

…………..................................................  Director

…………..................................................  Director/Secretary

OR

SIGNED SEALED and DELIVERED by )
________________________________________________ )
by its Attorney ___________________________________ )
acting under a Power of Attorney dated _______________ )
the _____  day of __________ (a copy of which was )
deposited in the Registry of the Supreme Court, Singapore )
on the _____  day of ________  and registered as )
No. ________ of _________________________________ )     )
in the presence of:- )

…………..................................................

Name of Witness:

NRIC/Passport No:

Address:

OR

SIGNED SEALED and DELIVERED by

…………..................................................

Name:

NRIC/Passport No:

Address:


